N7

Yocen Valley

Service Policies and Procedures Manual

2025 updates and review

Table Of Content:

2021 Service Philosophy

Early Childhood Australia Code Of Ethics
UN Convention On The Rights Of The Child

Educational Program And Practice

Educational Program And Practice Policy

Health & Safety

Children’s Health And Safety Policy
Food And Nutrition Policy
Food Safety Program
Boftle Preparation And Safety Procedure
SunSmart Policy
Sleep, Rest And Relaxation Policy

lliness And Exclusion Policy

Incident, Injury, Trauma And lliness Policy/Procedure
Administration Of First Aid Policy
Administration Of First Aid Procedure
Administration Of Medication Policy

Management Of Ongoing Medical Conditions



Control Of Infectious Diseases Policy
Dealing With Infectious Disease Procedure
Dangerous ltem Removal Procedure
Managing Spills Of Blood And Other Body Fluids Procedure
Nappy Changing And Toileting Policy
Nappy Change Procedure
Handwashing Guidelines / Procedure
Cleaning And Maintenance Schedule
Toy Cleaning Procedure
Child Safe Environment Policy
Hazardous Products And Managing Spills Policy
Minimisation Of And Storage Of Chemicals And Toxic Products Policy
Hazardous Plants
Water Safety And Play Policy
Fire Learning Opportunity Procedure
Tree Climbing Policy
Drug, Alcohol, Tobacco, Vaping and Use of E-cigarettes Policy
Delivery And Collection Of Child
Dressed For Play Policy
Excursion And Incursion Policy
Supervision Policy
Missing Child Procedure
Abandoned Child And Late Collection Policy/Procedure

Safeguarding

Safeguarding Policy

Child Safety Commitment Statement
Child Safety Code Of Conduct

Child Protection Policy

Reportable Conduct Policy & Procedure

Environmental Policy



Environmental Procedures

Indoor And Outdoor Environment Policy
Death Cup Mushrooms Policy/Procedure
Animal And Pet Policy

Procedure For Removal Of Animal Faeces
Wellbeing Dog Policy

Wellbeing Dog Procedure

Relationships With Children And Families
Cultural Diversity Policy

Behaviours That Challenge Policy
Inclusion Policy

Interactions With Children Policy

Termination Of Enrolment Policy

Staffing Arrangements
Employee Code Of Conduct
Fit And Proper Person Policy
Chain Of Command
Staffing Arrangements
Child Safe Recruitment & Selection Policy and Procedure
Performance Management And Termination Policy
Leave and Aftendance Policy and Procedure
Parental Leave
Dress Code Policy
Social Media, Cyber Safety And Use Of Al Policy
Student And Volunteer Policy
Pantry Restock Procedure
Work Health And Safety Policy
Sudden Death Of The Member Of Our Community

Service Management

Code Of Conduct For Families



Governance And Management Policy
Determining The Responsible Person
Service Obligations
Confidentiality And Privacy Policy
Safe Use Of Digital Technologies And Online Environment Policy
The Acceptance And Refusal Of Authorization
Enrolment, Orientation And Fee Policy
Session Of Care Policy
Attendance Records Policy
Casual Bookings Policy / Procedure
Complying Written Agreement Policy
Management Of Debts Policy
Records Management Policy
Annual Review Of Documents Procedure
Record Filing Procedure
Grievance Policy

Visitors To The Service Policy



